	
	The Research Process – a student checklist
	

	Keep an ongoing record of  how you carry out that research plan
	· Choose or create your research question
	Seek help and feedback whenever necessary or possible

	
	· Work out what you already know (brainstorm existing knowledge)
	

	
	· Analyse the question or break it down into manageable parts – use this to organise your information as you find it
	

	
	· Identify key words and concepts for use in searching and in organising the information you find
	

	
	· Plan what you need to do to complete the task, including timeline => research plan
	

	
	· Choose the most likely sources of information 
	

	
	· Use a range of different search tools and techniques
	

	
	· Record relevant information, including sources used
	

	
	· If necessary, gather relevant data  through: surveys; interviews; experiments; field observations
	

	
	· Check that you have all the information you need – refer back to the task and assessment criteria
	

	
	· Further searching and recording as required
	

	
	· Re-examine selected information and interpret any data gathered and apply to research question or task.
	

	
	· This may raise the need for more or different information - further searching and recording as required
	

	
	· Prepare your first draft – use/modify your initial organising plan to sequence the information logically.
	

	
	· Edit / Re-draft / rehearse your presentation; if possible get some interim feedback from others. 
	

	
	· Use that feedback to modify your final presentation. 
	

	
	· Prepare for your presentation – set up equipment, complete your evidence portfolio etc.
	

	
	· Submit or perform your presentation
	

	
	· Complete your record of how you completed the task, including some self reflection and self assessment.
	

	
	· Learn from any mistakes and take any new skills, techniques and knowledge to the next research task.
	

	
	Thinking and decision-making are important at every stage of the process
	


