Survey Process template

	Survey title:

	Number of questions:
	Estimated length of time to complete survey:

	Method of data collection:

Printed questionnaire:  (  in person; ( via mail 
( Email                       ( Online survey – URL:

	Who has tested/checked the survey?


	Who is to complete the survey?


	Where is survey to be completed?
( In school
( Outside school:

	What equipment is required?


	Number of completed responses required:
	Number of surveys issued:

	Number of surveys completed by Finish date:

	Survey created by date:
	Survey Finish date:

	Survey Start date:
	Data collated by date:

	Methods used to collate data:


	Methods used to present data:


	Conclusions from data:


	How do these conclusions relate to your background research?


	How do they impact on your overall research assignment?


	What difficulties did you encounter?


	What was the most effective thing you accomplished?



