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Appendix 1: Management of hazardous chemicals  
 

 

Add chemical to hazardous 
chemicals register.

Person ordering or using the chemical 
must establish the status of the 

chemical and ensure risk controls are 
in place before purchase.

IDENTIFY CHEMICAL

Undertake activity, following 
label instructions to ensure all 
risks associated with storage, 

handling, use and disposal of the 
chemical are controlled.

Ensure risk controls you 
identified are in place before 

starting the activity.

Store chemical safely in 
accordance with safety data 

sheet requirements. 
Refer to Storage of 

hazardous chemicals 
flowchart.

Conduct chemical stock take at 
least annually. Check container 
and label integrity, currency of 

safety data sheet, reconcile with 
hazardous chemicals register.

Undertake activity, implementing 
identified risk controls and 

following safe operating 
procedure  where prepared.

Prepare safe operating 
procedure for activities using 

chemicals that are highly 
hazardous.

Monitor activity and review risk 
controls if circumstances change 

or at least every 5 years.

Dispose of waste, old or 
unwanted chemicals in 

accordance with legislative 
requirements.

Is the chemical 
hazardous?

Ensure emergency arrangements 
and equipment are in place.

Non-hazardous
chemical

Supermarket/
office

product

Is it being
bought in amounts

and used In ways that are
the same as household use 

and incidental to
the work being

done?

Purchase the minimum quantity 
for your needs.

If not on the list, seek approval for 
the chemical from WHS. Refer to 
Purchasing chemicals flowchart.

Approved
hazardous
chemical

Before purchasing the 
chemical, identify the risks 
posed by the activity and 
ensure risk controls are in 

place to store, use and 
dispose of the chemical 

safely. Refer to Controlling 
risks of hazardous chemical 

activities flowchart.

Purchase the minimum quantity 
for your needs.

Refer to label and/or supplier safety 
data sheet. The chemical is hazardous 
if DANGER or WARNING signal words, 
hazard pictogram, poison statement 
or hazard statement is present.

Is there a
non-hazardous

alternative?

Ensure a current supplier’s safety 
data sheet is readily accessible.

No need to add chemical to 
hazardous chemicals register.

Yes

In a secondary
school or grounds keeping

environment?

Early-childhood, preschools, primary schools and 
office environments should seek to limit their 

chemical holdings to non-hazardous chemicals, 
supermarket products and office products. Refer to 

Management of hazardous chemicals in early 
childhood, preschool, primary school teaching 

environments and in office environments flowchart.

No

Yes

Yes

Select
non-hazardous 

chemicals whenever 
possible.

Consult with workers and other 
persons who are required to use 

the hazardous chemical.

Ensure PPE as prescribed in the 
supplier safety data sheet is 

available.

No

Is the chemical
a supermarket product or 

office product?
No

Yes

Ensure sufficient information 
about the chemical is readily 

accessible to workers or anyone 
else who may be exposed to it.

You can only purchase chemicals listed 
on the ‘DECD approved hazardous 

chemicals list’. 

Safety data sheet not required.

No

Yes

No




