Join Azure AD v 2.0
12-01-2017

To join Henley High School Azure AD, please follow the steps below.

Some of the benefits of joining include single sign on (which allows you to automatically sign in to the internet and
certain applications), automatic configuration of some applications and the ability to provide school related apps to
you that will assist with class activities.

Before joining your PC to Azure AD, it is advised to change the name of your PC
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Settings

Windows Settings

3. Click on "System"
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| Find a setting
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System

Battery

Storage

Offline maps

Tablet mode

4. Click on
"About"

Multitasking

Projecting to this PC

Apps for websites

About

Customize your display

Identify Detect Connect to a wireless display

Change the size of text, apps, and other items: 150% (Recommended)

Orientation

Landscape B

Lock rotation of this display

® On

Adjust brightness level

Settings

&

Home

| Find a setting
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System

Battery

Storage

Offline maps

Tablet mode

Multitasking

Projecting to this PC

Apps for websites

About

am Windows 10

PC name WINDOWS-JQ53EUE

‘\| 5. Click on "Rename PC"

Organization WORKGROUP

Connect to work or school

Edition Windows 10 Education

Version 1607

OS Build 14393.321

Product ID 00328-10000-00001-AAB12

Processor Intel(R) Core(TM) i5-6200U CPU @ 2.30GHz 2.40
GHz

Installed RAM 4.00 GB (3.88 GB usable)
System type 64-bit operating system, x64-based processor
Pen and touch  Pen and touch support with 10 touch points

Change product key or upgrade your edition of Windows
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Rename your PC

Rename your PC

You can use a combination of letters, hyphens, and humbers.

Current PC name: WINDOWS-JQ53EUE

COMb6117 =

Rename your PC

Rename your PC

After you restart, your PC name will change to: COM&117

: Restart now | Restart later

Your PC will now need to restart for the name change to take effect.

After your laptop has restarted, sign in again and go through the following steps
to join your PC to Henley High School Azure Active Directory.
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Ease of Access
Narrator, magnifier, high
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] 3. Click on "Accounts"
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Personalization
Background, lock screen,
colors
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Privacy

Location, camera
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%2 Home

I i’ind a setting
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Accounts

Your info

Email & app accounts
Sign-in options
Access work or school
Family & other people

Sync your settings

Your Name

Local Account
Administrator

Windows is better when your settings and files automatically
sync. Use a Microsoft account to easily get all your stuff on all

your devices.

Sign in with a Microsoft account instead

4. Click on "Access work or school" |

Create your picture

@ Camera

[ 1 Browse for one
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Sellings = (] X

& Home Connect to work or school

‘ Find a setting pe | Get access to resources like email, apps, and the network.
Connecting means your work or school might control some
things on this device, such as which settings you can change. For

Accounts 0 ;
specific info about this, ask them.
A= Yourinfo
Connect
-+
E Email & app accounts \

[ 5. Click on "Connect”

Sign-in options

Related settings
I B3 Access work or school
Add or remove a provisioning package

. Family & other people
Y peop Export your management log files

Sync your settings Set up an account for taking tests

Q

Enrall only in device management

NOTE: The main purpose of joining Azure AD is to make signing in to applications and internet a much easier process
and to provide apps and settings that will help with classroom activities. It is not for the purpose of collecting
information about you and you will remain an Administrator on your laptop.

X

Set up a work or school account

You'll get access to resources like email, apps, and the network. Connecting means your
work or school might control some things on this device, such as which settings you can
change. For specific info about this, ask them.

| komeone@example.com

6. Do not add your email

address just yet. Click on

"Join this device to Azure
Active Directory"

Alternate actions:

Join this device to Azure Active Directory

Join this device to a local Active Directory domain

Next
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' = . 7. Enter your school email address in the
Let's get you sig ned in email address field. When you click on the
password field you will be redirected to the

Henley High School Portal to sign in.

Work or school account

someone@example.com «

Password

| forgot my password

Which account should | use?

Sign in with the username and password you use with Office 365 or other business
services from Microsoft.

Privacy statement

Henley High School

Sign in with your organizational account

|student.name@henleyhs.sa.edu.au |

|Password w |

8. Once you have been

redirected to the portal
your email address should

be prefilled. Enter your

password for your school
account.

© 2013 Microsoft
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Make sure this is your organization

Make sure this is your organization

If you continue, system policies might be turned on or other changes might be made to your PC. Is
this the right organization?

9. Check you are connecting to

Connectiﬂg to: henleyhs,sa_edu_au - "henleyhs.sa.edu.au” and then click "Join"
User name: Student.Name @henleyhs.sa.edu.au
User type: Administrator

All finished!

Your device is now joined to your organization in Azure AD.

10. Click "Finish" to finish
the enrolment process.

Once you restart your computer you will have the opportunity to sign in using your school email address.

NOTE: Choose “Other User” when signing in to your laptop with your email address for the first time.
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Once signed in you will be presented with the following message.

Make my PC more secure

You must make your PC more secure to connect to this server. Windows will ensure that your PC
complies with any server requirements, including password requirements, requiring sign-in after

a specified period of inactivity, and limiting the number of incorrect attempts to sign in to your
PC. Windows might also limit sign-in methods such as picture password.

I Enforce these policies |

Currently no policies are being enforced other than the ability for single sign on and deploying settings and
applications to your device.

The process of joining Azure AD is now complete.

(See next page for part 2 — Remove your old user profile)
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Part 2 - Remove your old user profile

For Year 8’s who are setting their laptop up for the first time, it is recommended to remove the original user profile
that was created during the set up process. After you have signed into your computer using your school email
address. Follow the next steps to remove your old user profile.

o »

Recycle Bin ~ Fi ile

Programs and Features
Maobility Center

Power Options

Event Viewer

System

Device Manager
Network Connections
Disk Management
Computer Management
Command Prompt

Command Prompt (Admin)

Task Manager
Control Panel
File Explorer
Search

Run

[53 Control Panel — O
s > Control Panel v | © | Search Control Panel r
2. Click on "User Accounts”
Adjust your computer's settings | and again on the page that View by: Category ~
follows.

System and Security R User Accounts

Review your computer's status ]E !;Change el

Save backup copies of your files with File User Accounts

History Appearan Change user account settings and

passwords.

Backup and Restore (Windows 7)

Change the t:

Find and fix problems

Clock, Language, and Region

ol Network and Internet s B o
\g View network status and tasks . Change input methods

Choose homegroup and sharing options

Change date, time, or number formats

:,- Hardwgre and ;ound Easo ol Rbcas
ﬂ' View devices and printers Let Windows suggest settings
Add a device

Optimize visual display
Adjust commonly used mobility settings

“~ Programs
[‘] Uninstall a program
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% User Accounts

e v o 2, 5 Control Panel > User Accounts » User Accounts

Control Panel Home

Manage your credentials

Make changes to my account in PC settings

Create a password reset disk

Manage your file encryption ¥ Change your account name

certificates
G Change your account type

G Configure advanced user
profile properties

Change my environment G Manage another account

variables & Change User Acchunt Control settings

v U | Search Control Panel

Make changes to your user account

Your Name
HENLEY\ 54321
Password protected

3. Click on "Manage another account”

&8 Manage Accounts

&« = v 4 35 « User Accounts » User Accounts » Manage Accounts

Choose the user you would like to change

Your Name

Q HENLEY\54321 R

Password protected

Your Name
Q Local Account

v | O | Search Control Panel

Admin

Local Account
Administrator
Password protected

Administrator \
4. Select your local account that was
created during the set up process.

Add a new user in PC settings
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82, Change an Account -

- v oD 82 « User Accounts » Manage Accounts * Change an Account v O | Search Control Panel

Make changes to 's account

Change the account name

Create a password
Change the account type R
Administrator

Local Account
Delete the account

Manage another account

5. Click on "Delete the account"

32; Delete Account —

&« v 82, « User Accounts » Manage Accounts * Delete Account v U | Search Control Panel
Do you want to keep 's files?
Before you delete ‘s account, Windows can automatically save the contents of 's desktop and
Documents, Favorites, Music, Pictures and Videos folders to a new folder called * ' on your desktop.
However, Windows cannot save 's e-mail messages and other settings.

/+ Delete Files Keep Files Cancel

6. Select "Delete Files"

2, Confirm Deletion —

&« v P 8 « Manage Accounts » Delete Account > Confirm Deletion v U | Search Control Panel

Are you sure you want to delete 's account?

Windows will delete all of 's files, and then delete 's account.

: | T
7. Select "Delete Account" to confirm. After a few /' HeE e | Coriee

moments the process will complete and you will be
taken back to the Manage accounts screen.

You may now close the control panel window to complete the process.
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